
FILING A 9007-1 MOTION – Application to Employ, Motion to Approve 
Compromise and Settlement, and Application to Approve  

You should utilize this document when filing your Application to Employ, 
Motion to Approve Settlement, and Application to Approve Attorney Fees and 
Expenses. It provides a detailed explanation of how you should file those 
documents. 
1.  When filing pursuant to Rule 9007-1, please select Bankruptcy-Filings-Motions/Applications like 
below: 

 

 

2.  On the next page, you will select Rule 9007-1(f) Motion Motion: 

 



3.  Next will take you where you will need to add yourself as a party.  Click the highlighted text that 
says “Add/Create New Party”: 

 

 

4. Add your Firm Name, and then your name (Special Counsel is used as a reference only.  You 
should put your first and last name where it indicates).  If you are already added as a party due to a 
previous filing, you will not need to add yourself as a party: 

 

 

5. You will then be taken to where you select your name: 

 



6.  Next you upload your document for filing.  If you are including an attachment, please click “Yes” 
beside attachment: 

 

 

7.  The attachment page appears like below.  You will select the document type from the drop down 
and provide a description of the document in the box.  The description should be the same title as 
your document.  Click “Add to List” and then “Next” when you have finished adding any 
attachments. 

 

 

 



8.  If this is an original motion, then you will click Yes like below: 

 

 

9.  Then you will be required to confirm the negative notice language is included in your document.  
Click “Next” to confirm you have the right language on your document. 

 

 

10.  If you select “No” on the page in step 8 because you are amending your original motion, you 
will see the following screen. 

 

 

 

 



11.  If you respond “Yes”, then you will be notified and must confirm that you did not include the 
negative notice language of Local Rule 9007-1 in your document.  The negative notice language 
must not be included in an amended motion where a party has already submitted a response.  
Please check ECF to make sure no response has been filed.  An approval by the Bankruptcy 
Administrator to the application to employ is not considered a response. 

 

 

12.  If you select “No” in step 7, then you will be notified of the following that tells you the negative 
notice language of Local Rule 9007-1 is required: 

 

 

13.  Regardless of the selections above, you will be provided with the response due date: 

 



14.  Select one of the following highlighted events, Application to Employ Professional Person 
Pursuant to 11 USC 327, Motion to Approve Compromise or Settlement, or Application to Approve 
Attorney Fees and Expenses. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



APPLICATION TO EMPLOY 

1. If you are filing an Application to Employ, please type your name in the empty text field. 

 

 

2. You will get a warning before you file the document.  This is the last step before the document is 
filed in ECF. 

 

After hitting next, the document will be filed.   

 

 

 

 

 

 

 

 

 



MOTION TO APPROVE COMPROMISE AND SETTLEMENT 

1. Complete steps 1-14 of Filing a Rule 9007 Motion. 

 

2. Selecting “Motion to Approve Compromise or Settlement” will immediately take you to the 
docket text screen.  You shouldn’t need to make any modifications to this screen.  Click on “Next” 
on the next two screens to complete the filing process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

APPLICATION TO APPROVE ATTORNEY FEES AND EXPENSES 

1. Please follow steps 1 to 14 above and select the Application to Approve Attorney Fees and 
Expenses. 

2. You will be asked to provide specific information on fees and expenses you are requesting. 

 

 

2a.  Select “Special Counsel” from the dropdown in “Type.”  Fill in the “From” and “To” dates for 
the dates of service.  Finally, add the amount of fees and expenses you are claiming in your 
application.  Click “Next” when you are done. 

 

 

3.  This information will be populated in the docket text on the next screen. 

 

 

 

 

 

 



 

4.  You will be presented with a final warning that your next action will commit the information to 
the docket.  This is your final time to check to make sure the information is correct. 

 

 

5.  Click “Next” to complete the filing of the Application. 

 

NOTE – You are responsible for submitting the Declaration in Support of Entry of Order – Local Form 5 
which is a docket text entry and uploading a proposed order.  After the 21-day notice period has expired, 
if no response or objection has been filed, you should submit the required declaration and upload a 
proposed order. The court will prompt you to file the declaration and upload an order. 

If you receive a submission error, please review the notes as to why it was issued and promptly 
correct it.  If you have questions, please contact the clerk’s office at (334) 954-3800. 

 

 


