
DECLARATION IN SUPPORT OF ENTRY OF ORDER – LOCAL FORM 5 

Utilize this document when you submit local form 5 – declaration in support of entry of order which 
is a docket text entry.   

1.  To submit the Local Form 5, please look for the “Miscellaneous/Other” item under the “Filings” 
menu. 

 

 

2.  Select “Declaration in Support of Entry of Order – Docket Text Local Form 5” from the list of 
events. 

 

 

 

 

 

 

 

https://www.almb.uscourts.gov/sites/almb/files/Local%20Form%205%20-%20Negative%20Notice%20Declaration.docx


3.  Select your name from the list of Parties. 

 

 

4. After hitting next above, you will be sent to this page that provides the date you are filing the 
declaration – click “Next”: 

 

 

 

 

 

 

 

 

 

 

 

 

  



5.  The next screen will ask you to relate the document to an existing event in ECF.  Select “motion” 
from the dropdown list and click “Next.” 

 

 

  



6.  The system will show you a list of motions filed in the case.  Select the appropriate motion that 
relates to the notice you received.  Only select the motion related to the notice.  This will relate 
Local Form 5 to the correct motion.  Click ‘Next.” 

 

 

7.  Click “Next” acknowledging no physical form is required: 

 

 

  



8. On the next page, select “Special Counsel:” 

 

 

9.  Click “Next on the following two screens to complete the filing process.  You shouldn’t have to 
make any changes to the docket text to complete the filing. 

 

 

  



10. Click “Next” on the following page to submit and file the declaration as a docket text: 

 

 

Filing an E-Order 

Please file the E-Order based on the procedures in our court’s E-Orders Guide.  The order should 
be filed and related to the original motion you filed. 

 

https://www.almb.uscourts.gov/sites/almb/files/E-Orders%20-%20ALMB%20eOrder%20GuidelinesDec2018.pdf

